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Presentation Elements

•Walkthrough of Campus Canopy Indexing

•Indexing Principles and Planning
•Index Procedures (General & Newspaper)

•Software Reviews
•Client Reactions and Conclusions



Campus Canopy Indexing

John Robert Brown



Campus Canopy 
Data Entry 
Fields



Campus Canopy Data Entered Preview



Campus Canopy Index



Campus Canopy Search Results



Indexing Principles & Planning

Carolann Curry



Indexing Principles

Accuracy

Consistency

Brevity

Objectivity

Selectivity



Index Planning
Scope
Purpose
Expense

Bibliographic Unit
Controlled Vocabulary

Graphics
Edition

Professional Indexers
Entry Control

Number of Entries
Testing
Display



Indexing Procedures

Carly Blackwell



Index Procedures

General Indexing:

Record the bibliographic data
Analyze the content

Determine subject facets
Convert to the indexing language

Review what has been done



Index Procedures

Newspaper Indexing:

Index locally
Index selectively

Local vocabulary control
Locators
Keywords
Persons
Testing



Indexing Software

William H. Shepherd



Indexing Software
Archon

Archivist Tool Kit
Authex Plus
CINDEX

Index Assistant
Macrex
MultiTes
Sky Index
wIndex



Client Reactions & Conclusions

Andy Wallace



Client Reactions
Material

Controlled Vocabulary

Names

Software

Indexers

Testing



Conclusions

Professional Indexers

Thesaurus and Controlled Vocabulary

Controlled Names List

Use of Archon

User Testing



The End
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